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LUAA Funding Policy

A template utilized to approve or decline funding requests as they are received by the Laurentian University Alumni Association and the Office of Alumni Relations.

Qualifications:

Organizations and Chapters:
Organizations are defined as either (a) student groups or (b) alumni groups (which may or may not include alumni chapters), or (c) interest groups affiliated with Laurentian University.

Organizations
· Must be associated with Laurentian University or the LU Alumni Association 

· Must be non-profit

· Must benefit interests of overall Laurentian University student or alumni populations

· Requests must correspond with the mandate of the LUAA

· Project must enhance the image of Laurentian University and/or the Alumni Association

· Proof of expenditures to be provided to the Committee (if applicable)

· Recipient organization to be encouraged to volunteer service for LUAA events

Chapters

· Must be recognized as an active alumni Chapter by the LUAA

· Must be in good standing

Individuals:

· Requests from individuals (students and alumni) will be considered on a separate basis.

· Students - Individuals must be current Laurentian University students at the time of the request. The project funds are requested for must enhance the image of Laurentian University and/or the Alumni Association. 
· Alumni – Individuals must have graduated from Laurentian University. The project funds requested must enhance the image of Laurentian University and/or the Alumni Association. 

Funding allocation:
Funds allocated to alumni organizations or chapters or to individual alumni will be driven through the LUAA budget in the name of individual affinity partners. 

Decision-making process:
The LUAA Finance Committee shall review all funding requests received by the LUAA and Alumni Relations. Funding requests that exceed $1,000 shall be forwarded to the LUAA Board of Directors.  

The following funding criteria will be applied to ensure compliance, before an amount for disbursement is determined. Each criteria will be rated on a scale of 1-5 (5 being the highest value for each criteria and 25 being the highest value overall).
· Will this request raise the profile of the LUAA?

· Will this request benefit alumni chapters?

· Will this request promote Laurentian University or its programs?

· Does this request provide marketing potential for LUAA affinity partner
· Does this request promote Laurentian University’s bilingual and tri-cultural values?

Time frames & Commitments:
Requests are appreciated at least one month in advance of the needs date and must be sent electronically to the Alumni Relations Office at alumni@laurentian.ca  The following information must be completed before the funding application is reviewed.
Request for Funding 
Contact Information
	Name of organization, individual  or chapter

	

	Contact person


	

	Address


	

	Phone


	

	E-Mail Address


	

	Department contact person, email and phone
	


Purpose of request

	Type of Event / Project:



	Date of Event / Project:



	Number of expected guests (if applicable):



	Amount requested:



	Purpose of funding request: 



	Funding from other sources:




· Please attach a copy of your projected budget 
· Please submit a follow-up report within 30 days of the date of the event/project. This report should detail the benefits to the participants and to the LUAA and how the LUAA was profiled/recognized. Failure to submit the report within 30 days of the completion of the event/project may disqualify this group from future funding from the LUAA.
· Receipts are to be submitted upon the request of the LUAA
Other pertinent information

	


Agreement and Signature

By submitting this application, I affirm that the information put forward is true and complete. I understand that if my project/event is accepted for funding, any false statements, omissions, or other misrepresentations made by me on this application may result in the refusal of funds.

	Name of applicant(printed)
	

	Signature
	

	Date
	

	Name of department contact
	

	Signature
	

	Date
	


Thank you in advance for your application for funds. Please direct all inquiries to:

Director, Alumni Relations

Laurentian University

Phone: (705) 675-4818

Fax: (705) 671-3825

alumni@laurentian.ca







