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COLLECTIONS (SEE FLOOR PLANS)

The reserve collection, periodicals, the reference 

collection, atlases, recreational paperbacks, 

newspapers, as well as indexes and abstracts 

are located on the second fl oor. Circulating 

books and the government documents collec-

tion are located on the third.

The J.N. Desmarais Library contains several 

specialized collections. The Collection fran-

co-ontarienne and the Mining Environment 

collections are spread throughout the building. 

The microform collection on the second fl oor 

includes many journals and newspapers. 

The Archives on 1st fl oor are the location to fi nd 

the following special collections:

Regional; Faculty; Mining Environment Vertical 

Files; Rare Books; 4th Years Honours Essay and 

Theses; and Archives. Ask at the Library Informa-

tion Desk for details.

Numeric and geospatial data are also available 

for teaching and research. Laurentian has a site 

licence for software such as SPSS and ArcGIS 

Desktop. For assistance, contact Ms. Sylvie 

Lafortune, ext. 3330 or 

gis@laurentian.ca

ACCESS TO THE COLLECTIONS

Access to the library’s collections is available 

from terminals throughout the building. The 

library is also wireless, so you may work on your 

own laptop.

Books within the library are accessible through 

the catalogue in various ways including by 

author, title and subject. So too are government 

documents. For additional documents online, 

students can also visit the library’s home page 

and click on Finding Information / Government 

Information. If you need help fi nding govern-

ment information in print or online, consult Ms. 

Sylvie Lafortune, ext. 3330.

Periodical articles are found using online 

indexes and abstracts from the library’s home 

page from on- and off-campus. For recom-

mended databases and other online and print 

resources by subject, click on the “Databases” 

link on the home page.



The library subscribes to 40,500 periodicals in 
full-text electronic format. For those availa-
ble only in print or in microformat, use the 
catalogue to see whether the J.N. Desmarais 
Library has the periodical title containing the 
article you want. Like books, periodicals In 
print are organized on the shelves by Library 
of Congress call number; periodicals in micro-
format are organized by title.

Finding aids for Laurentian’s archival fonds 
are available in the Archives, located on the 
fi rst fl oor of the Desmarais Library. They are 
most easily accessed from the Archives Web 
site on the Library’s Home Page. Contact Ms. 
Valérie Léveillé, ext. 3306.

Off-Campus Access – Students with a com-
puter and access to the Internet may search 
the campus catalogues from home. Those 
who log-in to Laurentian’s proxy server using 
their Novell username and password may 
also access online indexes, abstracts as well 
as full-text material. For more on the proxy, 
follow the links on the library home page 
Services for You / Undergraduate Students / 
Accessing Library Resources from Off-Campus. 
For assistance, contact Computer Services, ext. 
2200.

LIBRARY INSTRUCTION

Basic online instruction is available in either 
offi cial language from the library’s home page 
using Desire2Learn. For further information 
consult Ashley Thomson, ext 3322. For special 
instruction in a subject during class time, ask 
your professor to arrange a class, by calling 
Mr. Thomson. There is no special instruction 
for the archives for the year 2010-2011.

CIRCULATION

A valid student photo identifi cation card must 
be presented before books can be borrowed. 
Before borrowing, fi rst-time users must fi ll out 
a student information sheet which can be ob-
tained at the Circulation Desk on the second 
fl oor or online by following these links page 
Services for You / Undergraduate Students / 
Getting a Library Card.

Self Checkout – A new self-checkout 
machine has been installed opposite the 
Circulation Desk on the second fl oor.

Books – Undergraduates may borrow up 
to 30 circulating books for three (3) weeks. 
Graduate students may borrow up to 50 for 
four (4) months, subject to recall after three 
(3) weeks. All books may be renewed up to 
three (3) times unless requested by another 
borrower. If a book is required for reserve, it 
must be returned within three (3) days.

Reserve Material – Your professor may 
request that the library place material on 1, 2 
or 4 hour, 1 day or 3 day reserve. Click on the 
Reserves link on the home page to search for 
reserves.

CIRCULATION FEES

Overdue book – $.50/day to $15 maximum

Overdue reserve item due at a specifi c 
hour – $.50/hour to $30 maximum

Overdue reserve item due specifi c day – 
$2/day to $30 maximum

Lost book – $5 service charge plus fi nes 
owing plus replacement cost for in-print titles; 
$30 for out-of-print titles

Non-circulating material includes reference 
materials, periodicals and some government 
documents. 

YOUR PERSONAL ACCOUNT IN THE 
CATALOGUE

Log-in to laurentian.concat.ca through the 
library catalogue to renew your books, to see 
which books you have out, to place holds, and 
to verify whether you have fi nes owing. Your 
user ID is your library bar code, which consists 
of the 14 digits that appear below your name 
on your photo ID card. Your initial password 
is given to you when you register with us. 
You are required to change your password to 
seven digits containing at least one number 
and one letter once you login for the fi rst 
time. You also have the option of changing 
your initial username.  

For recommended databases and 

other online and print resources by 

subject, click on the “Databases” 

link on the home page.



SPECIAL PROCESSING AND 
SEARCHES

All items on order are indicated in the online 
catalogue. If there is a particular title that 
has been received but is not yet available for 
circulation, please fi ll out a Can’t fi nd a book? 
form available on the pods containing library 
laptops; under normal circumstances, you will 
have the book in your hands within 48 hours. 
You may also use this slip to request that the 
library search for a book missing from the 
shelf. For further information about Circulation 
Services, contact Ms. Lise Séguin, ext. 3336.

SPECIAL SERVICES FOR STUDENTS 

Brenda Wallace Computer Centre 
(2nd fl oor) – You may use the computer 
room when it is not being used by a schedu-
led class.

Brenda Wallace Reading Room 
(3rd fl oor) – Come to the reading room to 
read, study, or relax with a book or periodical.

Direct borrowing – Students who visit 
other university libraries in Canada may bor-
row directly from these libraries with a valid 
student photo ID, and may return these books 
at Laurentian at no charge. For further details 
contact: Ms. Lise Séguin, ext. 3336.

Email notifi cation – For items with a loan 
period of more than four days, a reminder 
notice will be sent to the email address asso-
ciated with your library system account before 
the item is overdue. Two overdue notices will 
be sent to the same email address after the 
item is overdue. After an item is more than 30 
days overdue, you will be sent another notice, 
and a $5 fi ne will be applied to your account.

Electronic help – If you need help, send 
your questions to us via email at reference@
laurentian.ca, and a librarian will answer it 
quickly. If your question refers to the Special 
Collections housed in the archives, or pertains 
to an archival fonds, send your question to 
archives@laurentian.ca and the archives will 
answer it shortly.

Exams – Past exams in many disciplines are 
available from the library’s home page by 
clicking on the direct “Past Exams” link on 
the library’s home page.

Food and drink – In order to protect the 
library’s collections, equipment, and furni-
ture and to maintain a clean and healthy 
environment for all our patrons, FOOD is not 
permitted in the library. Beverages (non-alco-
holic) are now permitted, provided they are in 
a protective container. No canned beverages, 
paper/plastic cups, glass, or open containers 
are allowed. Further, no drinks are allowed 
near computers, printers, or AV equipment.

Free books – A selection of used books is 
available near the Information Desk.

Graduate study rooms – Graduate stu-
dents may register at the circulation desk for 
their own private rooms located on the third 
fl oor. These are assigned on a fi rst-come, fi rst-
serve basis for the year but because of large 
waiting lists, rooms unused for a week will be 
re-assigned. Two have been set aside for daily 
use. The rooms are checked regularly to see 
that library material in them is signed out; if 
it is not, room privileges may be revoked. For 
further details, contact Ms. Lise Séguin, ext. 
3336.

Group study rooms – The library has 
private study rooms that will seat from 4 to 
10 people and these may be reserved at the 
Circulation Desk for up to three (3) hours.

Help – Visit our Information Desk on the 
second fl oor for assistance with library 
services and problems. You can also call us at 
675-4803.

Inter-library loan (RACER) – Students may 
obtain material not held in the J.N. Desmarais 
Library by using the RACER system accessi-
ble from the library’s home page. You must 
register fi rst and to be authenticated, you 
must supply your library bar code. Generally, 
ILL material is free, although small charges 
may be incurred if books are not picked up 
or returned late. Articles will be emailed to 
you upon arrival. Pick up books once you are 

Basic online instruction is 

available in either offi cial 

language from the library’s 

home page using WebCT. 



notifi ed on GroupWise that they have arrived, 
at the circulation desk, second fl oor. A book 
may only be borrowed once. It may not be re-
newed or borrowed a second time. For further 
information, contact Mr. Ashley Thomson, ext. 
3322.

Laptops – The library operates a loaner 
laptop program from the Circulation Desk. For 
details, contact Ms. Lise Séguin, ext. 3336.

Learning Commons – The library partners 
with Computer and Student Services to offer 
the following services in the Learning Com-
mons: library research assistance, computer 
help, writing assistance, and help for those 
with special needs. The Student Success 
Centre is also in the area and that is where 
students new to the university get all the help 
they need. For further information, contact Mr. 
Charles Fink, ext. 3420.

Library and archives hours – Current 
hours are posted at the entrance to the 
library, or may be accessed from the library’s 
home page.

Message board – Leave a message for your 
friends and colleagues on the board near the 
entrance to the library.

Newspapers – Current issues of local and 
Toronto newspapers are available daily at the 
Reserve/Circulation Desk.

Paperbacks – A selection of popular paper-
backs, most contributed by the SGA, is availa-
ble on the south side of the second fl oor.

Photocopiers – This equipment is available 
on the second fl oor. Your student photo ID 
card serves as your photocopy card. Visit the 
Circulation Desk to add money to your card, 
or do it yourself on the machine in the pho-
tocopy area. With a card, the cost per page is 
8 cents. 

Quiet – Talking is permitted on the second 
fl oor of the building; the third fl oor is a strict 
quiet area. Please take conversations and cell 
phone calls to the stairwells.

Research assistance – Librarians and the 
archivist may be consulted on specialized 
research problems according to the schedule 
of offi ce hours posted on the bulletin board 
outside the library. You may also contact a 
librarian at any time at the following 
email address: reference@laurentian.ca, 
the archivist may be reached at 
archives@laurentian.ca.

Scanner – A scanner is available for public 
use near the Lab Assistance Desk in the 
Learning Commons, 2nd fl oor.

Special Needs – The library has special 
equipment that may assist special needs 
students. For specifi c help, contact 
Mr. Desmond Maley, ext. 3323.

Telephone – A pay phone is available by
the elevator outside the library opposite the 
entrance on the second fl oor. An in-house 
phone which reaches university numbers is 
available near the book bin on the fi rst fl oor.

Vending machine – You may buy various 
types of small equipment and supplies, such 
as memory sticks and pens from a machine 
placed just inside the library entrance, 
2nd fl oor.

Washrooms – Facilities are located near the 
elevators on each fl oor of the library. Wheel-
chair access is available on the 2nd fl oor.

FEEDBACK

We are always interested in your opinion 
about our collections and services. If you 
have a suggestion, you may leave it on a 
compliments/questions/suggestions sheet 
near the exit to the library. You may also visit, 
phone or write:

Ms. Sylvie Lafortune
Chair, Department of Library and Archives
ext. 3330 or slafortune@laurentian.ca 

Ms. Leila Wallenius
University Librarian  
ext. 3302 or lwallenius@laurentian.ca


