POLICY

Faculty Start-Up Grants
Upon completion of a new tenure-track faculty member, the Vice-Presidents, Academic may allocate start-up funding in order to enable new faculty members to develop legitimate research endeavors:

· set up a laboratory or purchase equipment;

· purchase, maintain and update software;

· participating and presenting at conferences;

· travel to support research collaboration;

· hire research assistants;

· pay for technical writing and editing costs;

· contribute to publication costs.

You are required to submit to the Office of the Vice-Presidents Academic, by October 15 of the current year or as specified in your contract letter, a brief statement (one or two paragraphs) on the proposed use of these funds including a breakdown of proposed expenditures.  Once your plan has been approved, an account will be opened on your behalf.

The amount of the start-up grant (if applicable) shall be specified in the contract and/or offer of employment with the new tenure-track faculty member.  The purpose or purposes for which the grant is intended shall also be set out in the offer of employment, as well as the budget for the grant.  The budget may be included in the letter itself or as an attachment.

Any equipment purchased with the start-up grant shall remain the property of the University.

Recipients of these awards will have three (3) years to use the funds.  After the three (3) year period, any unspent amount will be returned to the Office of the Vice-Presidents, Academic.

Upon receiving confirmation of the allocation of a start-up grant, the Financial Services Office will open a research account in the faculty member’s name and advise the faculty member, the Dean and the Vice-President’s office of the budget number.
Notwithstanding the inclusion of the start-up grant in the offer of employment, all expenditures charged to this grant shall be reviewed by the Dean.  The Dean shall ensure that the expenditures reflect the purposes for which the grant was given.  Any deviation from this will require the approval of the Vice-President, Academic responsible for Staff Relations.
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