
LAURENTIAN UNIVERSITY
Code of Student Conduct

COMPLAINT REGISTRATION FORM

     

Instructions and Copy Distributions:

1- The Complaint Registration Form should be completed by a local Complaints     
Officer, in consultation with the complainant.

2- Photocopies of the complaint will normally be provided to:
    a) the complainant 
    b) the Associate Vice-President, Student Affairs

    

(1)
                                                                                                Rev.2000

All complaints are subject to procedures governed by the Code of Student
Conduct Enforcement Procedures.

Copies of the Code of Student Conduct, the Companion documents, and the
Regulations are available from the following offices:

The Associate Vice-President, Student Affairs
The Office of Student Life



Basic Information

  

Respondents:

The complaint is being lodged against the following:

1. Name_______________________________________________
Position on campus: ___________________________________
Department/School: ___________________________________
Other information: ____________________________________
____________________________________________________

2. Name_______________________________________________
Position on campus: ___________________________________
Department/School: ___________________________________
Other information: ____________________________________
____________________________________________________

(2)

   Complainant:

Name: ___________________________________________________

Student number: ___________________________________________

Local address: _____________________________________________

Phone No: (__ )_________________

Is anyone else taking action on this incident? 
_________________________________________________________



DESCRIPTION OF COMPLAINT

Please provide a concise description of the complaint (including the time and location
of the incident), being sure to indicate witnesses, steps taken to date by the
complainant, and outlining supporting documentation which should be appended to
the complaint form.

__________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

I declare that, to the best of my knowledge, the information contained in this statement
is true and correct.

___________________________                       ______________________
Signature of the complainant                               Date

Received by (Complaints Officer):

_____________________________________   ______________________
Signature of person receiving the complaint       Date
                                                                 (3)



COMPLAINT ACTION

Complaint received by:_______________________________________

Department:___________________________________________

Please indicate below the action taken, including referral or dismissal of the
complaint, and how the complaint (if resolved) was settled.

__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

__________________________________          _________________________
Signature of person receiving complaint              Date 

c.c.   -Associate Vice-President, Student Affairs
         -Security and Parking
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